
PROCEDURE FOR ATTACHING WAGES (LANDLORD/TENANT JUDGMENT) 
 
The holder of a judgment awarded for amounts arising out of a residential lease must 
first file that judgment in common pleas court (if it was entered in MDJ court), by doing 
the following: 
 
File a Certified copy (certified by MDJ) of the judgment from the MDJ for each debtor and a Rule 236 
Notice of Entry form (fill in caption only) and a notarized affidavit of validity. Also include page 3 of the 
MDJ form that contains the current names and addresses of all parties. File an original and copy for all 
debtors to be served with addressed envelopes (for each debtor) large enough to hold documents filed 
and apply the correct postage. If you are the filing party and want a copy returned, you must include an 
additional copy and a self-addressed stamped envelope. No cover sheet is required. There is a filing fee 
(as of 11/2020 it is $25.75). 

You can then file a Praecipe for Notice of Intent to Attach Wages.  You must also include 
a Notice of Intent to Attach Wages (fill in caption only), a blank Claim for Exemption 
form (fill in caption only) and a copy of the current federal poverty guidelines.   You can 
find the current guidelines here: 
 
http://www.pacourts.us/courts/supreme-court/committees/rules-committees/civil-procedural-rules-
committee/ 

 
There is no filing fee to file the Praecipe but there is a $200 deposit for service by the 
Sheriff.  You need to provide one copy of these four documents for each defendant and 
one for yourself, if you want it. 
 
The Prothonotary will issue the Notice of Intent to Attach Wages and provide the 
paperwork to the Sheriff.  The sheriff will serve the Notice and related paperwork and 
then file a return of service. 
 
If the defendant does not file a Claim for Exemption within thirty (30) days 
after being served, you can then file a Praecipe for Writ of Attachment of Wages.  You 
must also include a blank Writ of Attachment of Wages (fill in caption only).  You must 
provide copies of these two documents for each defendant and each garnishee (and one 
for yourself if you want it), along with stamped addressed envelopes for each.  There is a 
filing fee (as of 11/2020 it is $45.00 plus $ .50 per garnishee).   
 
The Prothonotary will issue the Writ by mailing a copy to each Defendant and to each 
garnishee (employer). 
 
 
If the Defendant files a Claim for Exemption before the Writ of Attachment is 
issued, the Prothonotary will send you Notice of the Claim, along with a copy of the 
Claim.   If you wish to challenge the claim of exemption, you may file a motion 
requesting the court to direct the Prothonotary to issue the writ for the attachment of 
wages.  You must set forth in the motion facts which establish you are entitled to attach 

http://www.pacourts.us/courts/supreme-court/committees/rules-committees/civil-procedural-rules-committee/
http://www.pacourts.us/courts/supreme-court/committees/rules-committees/civil-procedural-rules-committee/


wages (that you are a landlord, defendant is/was your tenant, and the judgment sought 
to be enforced arose out of a residential lease, for unpaid rent or for damages to the 
property) and facts which show that the defendant’s net income is not below the poverty 
income guidelines or that the attachment will not cause the defendant’s net income to 
fall below those guidelines.  You must include a Verification at the end of the motion and 
include a Motion Cover Sheet on the front of the motion.  The court will schedule a 
hearing and you will receive notice of that hearing date and time in the mail. 
 
  



These are the PA Rules of Civil Procedure that govern this process: 
 
Rule 3302. Commencement. Notice 
 
(a) The plaintiff shall commence an execution to attach wages by filing a praecipe with 
the prothonotary of a county in which judgment has been entered and in which the 
defendant resides, the defendant works or the residential real property which is the 
subject of the action is located. The praecipe shall be filed within five years of the date 
of the original judgment. The praecipe shall be in the form prescribed by Rule 3311. 
(b) Upon the filing of the praecipe, the prothonotary shall issue a Notice of Intent to 
Attach Wages in the form prescribed by Rule 3312(a). The prothonotary shall attach to 
the notice a copy of both (1) the praecipe filed with the prothonotary for issuance of the 
Notice of Intent to Attach Wages and (2) the most recent poverty income guidelines 
issued by the Federal Department of Health and Human Services as they appear on the 
web site of the Civil Procedural Rules Committee. 
Note: The web site of the Civil Procedural Rules Committee is part of the home page of 
the Administrative Office of Pennsylvania Courts at www.pacourts.us. 
The poverty income guidelines set forth on the Committee web site which are to be 
attached to the Notice of Intent to Attach Wages are stated in monthly amounts. 
(c) The Notice of Intent to Attach Wages shall be served upon the defendant in the 
manner provided by Rule 400 et seq. for service of original process in a civil action. 
Note: The notice shall be served 
(1) by the sheriff in the manner prescribed by Rule 402(a) for the service of original 
process upon a defendant, or 
(2) pursuant to special order of court as prescribed by Rule 430 if service cannot be 
made as provided in paragraph (1) of this note. 
 
 
Rule 3303. Exemption from Attachment. Procedure 
 
(a) A defendant claiming an exemption from attachment based upon the federal poverty 
income guidelines shall file the claim for exemption with the prothonotary within thirty 
days of service of the Notice of Intent to Attach Wages. 
Note: For the form of the claim for exemption, see Rule 3312(b). 
(b)(1) If the defendant files a claim for exemption of wages from attachment either within 
thirty days as required by subdivision (a) of this rule or prior to the issuance of the writ of 
attachment, the prothonotary shall not issue the writ of attachment and shall send a 
notice of the claim for exemption of wages from attachment to the plaintiff or, if 
represented, to the plaintiff's attorney. The prothonotary shall attach a copy of the claim 
to the notice. 
Note: For the form of the notice for exemption, see Rule 3312(c). 
(2) If the defendant files a claim for exemption after the writ of attachment has been 
issued, the attachment of the defendant's wages shall continue unless the defendant 
obtains a court order staying or vacating the attachment. 
(c) A plaintiff who wishes to challenge the claim of exemption shall file a motion 
requesting the court to direct the prothonotary to issue a writ for the attachment of 



wages. The motion shall set forth facts which establish that the plaintiff is entitled to 
attach wages pursuant to Section 8127(a)(3.1) of the Judicial Code. If the motion on its 
face sets forth such facts, the court shall set a hearing date or set forth another 
procedure provided by Rule 208.4 as may be appropriate. 
 
 
 

Rule 3304. Writ for the Attachment of Wages. Issuance. Service 
 
(a) The prothonotary shall issue a writ for the attachment of wages upon 
(1) praecipe of the plaintiff where the defendant has not timely filed a claim for 
exemption of wages from attachment, or 
(2) order of the court entered upon motion pursuant to Rule 3303(c). 
(b) The prothonotary shall by ordinary mail send the writ to the garnishee and to the 
defendant. 
(c) The writ of attachment of wages shall be substantially in the form provided by Rule 
3313. 
 
 
 

 













IN THE COURT OF COMMON PLEAS OF LYCOMING COUNTY, PENNSYLVANIA 

CIVIL DIVISION 

 

__________________________________ Plaintiff 

                VS                                                                        FILE NUMBER: _________________ 

__________________________________ Defendant 

 

PRAECIPE for WRIT OF ATTACHMENT of WAGES, SALARY or COMMISSIONS 

To the Prothonotary: 

Issue a Writ of Attach wages, salary or Commissions in the above matter 

1) Against ____________________________, Defendant 
_____________________________________________________ 
Defendants Address 

2) Against ____________________________, Garnishee,/ Employer of the Defendant 
_____________________________________________________ 
Employers Address 
 
The amount of the judgment is $ ___________________________________ 
A security deposit in the amount of $ ____________ is being held by the judgment creditor-
landlord. This security deposit 
___________has been applied                             ___________ has not been applied 
to payment of rent due on the same premises for which the judgment has been entered. 
 
(Any security deposit that has not already been applied to rent will be deducted by the 
Prothonotary from the amount of the judgment I determining the amount to be attached.) 
 
The amount of $ __________ has been paid toward satisfaction of the judgment. (Do not include 
the security deposit.) 
 
Date: ____________________                               ______________________________________ 
                                                                                 Attorney for Judgment Creditor-Landlord or  
                                                                                  Landlord if unrepresented 
                                                                                 ______________________________________ 
                                                                                   Telephone Number 



IN THE COURT OF COMMON PLEAS OF LYCOMING COUNTY, PENNSYLVANIA 
 

CIVIL DIVISION 
: 
: 
: 

Plaintiff              :    
: 

                      Vs                  : File NO: ___________________________ 
: 

Defendants               : 
: 
: 
: 

WRIT OF ATTACHMENT OF WAGES, SALARY OR COMMISSIONS 
 
Commonwealth of Pennsylvania : 
County of LYCOMING 
 
To _____________________________________________________________________ 
                                                        (Employer) 
Employer of Defendant ____________________________________________________ 
         (Defendant Name) 
 

You have been identified as the employer of the above-named defendant. 
 

You are directed to withhold the wages, salary and commissions of the defendant in your possession to satisfy the 
judgment against the defendant 

 
You are notified that  
1.  An attachment of wages, salary and commissions has been issued. 

 
2. You are ordered to withhold from the wages, salary and commissions of the defendant, an amount per pay 

period which does not exceed ten (10) percent of the dendant’s net wages, salary and commissions; (Net 
wages are all wages paid less only the following items: (1) any support payments made to the court, (2) 
federal, state and local income taxes, (3) F.I.C.A. payments and nonvoluntary retirement payments, (4) union 
dues and (5) health insurance premimums.) 

 
3. The total amount attached is $_______________ and the withholding must continue until the amount of the 

attachment is satisfied. 
 
4. The attached wages shall be sent to the Prothonotary of the Court of Common Pleas within 15 days from the 

close of the last pay period in each month.  The Check must contain the following: 
 

a.  Name of the Employee whose wages are being withheld 
b. Made payable to the Landlord (Plaintiff) 
c. Sent to:  Lycoming County Prothonotary 

                Court of Common Pleas______ 
          48 West Third Street_________ 
                Williamsport, PA  17701______ 
          (telephone) (570) 327-2256  

 



IN THE COURT OF COMMON PLEAS OF LYCOMING COUNTY, PENNSYLVANIA 
 
____________________________,  :  NO.   
  Plaintiff    :   
       :   
 vs.      :   
       :  
____________________________,  : 
    Defendant    :   

 
 

Motion to Challenge Claim for Exemption 
 

1. Petitioner, _________________________________(name), is an adult individual 

residing at __________________________________________________(address).  

Petitioner is the Plaintiff/Defendant (circle one) in the above-captioned action.   

2. Respondent is ____________________________________ (name), the 

Plaintiff/Defendant (circle one) in the above-captioned action. 

3.  Petitioner owns certain residential property, which is or was leased by 

Respondent. 

4.  Petitioner obtained a judgment for unpaid rent and/or damages, arising out of that 

residential lease, and is now seeking to attach Respondent’s wages to collect on that 

judgment.  Petitioner has filed a Praecipe for Notice of Intent to Attach Wages. 

5.  Respondent filed a Claim for Exemption on _______________ (date). 

6.  Petitioner seeks to challenge the Claim for Exemption on the following basis: 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________



____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

 
 

 WHEREFORE, Petitioner requests this Court determine that Respondent is not 

entitled to make the claim of exemption and direct the Prothonotary to issue a Writ 

of Attachment of Wages. 

      Respectfully submitted, 

            
      ________________________________ 
      (signature of Petitioner) 
 

 
VERIFICATION 

 
 I, _________________________, state that I am the Petitioner in the foregoing 

matter and that the facts set forth in the foregoing Motion are true and correct to the 

best of my knowledge, information and belief.  I further understand that false 

statements made herein are subject to the penalties of 18 Pa.C.S. Section 4904, 

relating to unsworn falsification to authorities. 

 
             
            
      _________________________________ 
      (signature of Petitioner) 



INSTRUCTIONS FOR COMPLETING MOTION COVER SHEET 

1. Write the Plaintiff’s name on the line above the word “Plaintiff”.

2. Write the Defendant’s name on the line above the word “Defendant”

3. Write the case number of your case on the line after the words “Docket No.”

4. Write your name on the line in Paragraph 1, “Name of Filing Party”.

5. Write “pro se” on the line in Paragraph 2, “Filing Party’s Attorney”. (This means you are

“for yourself”.) 

6. Write your name and address and the other party’s name and address in the box numbered 6.

Leave the rest of the form blank. 



LYCOMING COUNTY COURT OF COMMON PLEAS 
MOTION COVER SHEET 

__________________________________, : Docket No:  
Plaintiff : 

: Case Assigned to Judge ____________________ 
vs. : � None  

: � Family Court Hearing Officer 
___________________________________, : 

Defendant : 

1. Name of Filing Party:     _____________________________________________
2. Filing Party’s Attorney:  _____________________________________________
3. Type of Filing:                Motion to Challenge Claim for Exemption

4. The following is/are requested:
__x__ Argument
_____ Evidentiary Hearing
_____ Court Conference
_____ Rule to Show Cause
_____ Entry of Uncontested Order

(attach supporting documentation)
_____ Expedited Consideration. State the basis:

________________________________
_____ Video conferencing requested. Request form has
been submitted. See Lyc. Co. R.G.C.B. L8.
_____ Attach this cover sheet to original motion
previously filed on: ________________________

5. Time Required: ____________________________

6. Name and addresses  of all counsel of record and
unrepresented parties:

____ Continued on a Separate Sheet. 

ORDER 

1. _____ An ____ argument ___ factual hearing ____ court conference is scheduled for ___________________________

at ___________ o’clock ____. M., in courtroom No. ________, Lycoming County Courthouse, Williamsport, PA.

2. _______ Briefs are to be filed by the following dates:

Filing Party ___________________. 
Responding party (ies) ____________________________. 

3. _______ A rule is issued upon Respondent to show cause why the Petitioner is not entitled to the relief requested.

4. _______ A response to the Motion/Petition shall be filed as follows: . 

5. _______ See order attached. _____  See separate order issued this date.

6. _______ Other: _________________________________________________________.

____________________________ _________________ 
Judge  Date 

c: ALL PARTIES OR OTHERS TO BE SERVED WITH NOTICE MUST BE DESIGNATED IN “6” ABOVE. 

NOTICE: The parties are directed to confer for the purpose of resolving any issue raised in the motion/petition.  If a resolution is 
reached prior to the scheduled date, the moving party shall immediately notify the court scheduling technician, the judge or hearing 
officer assigned to hear the matter, and all counsel of record or parties if unrepresented.  Such notice may be in writing 
or by email. 
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